Instruction for Preparing Manuscripts for Initial Submission to CSWIM




Abstract

The abstract must be in fully-justified italicized text, using Times New Roman 12-point font. Leave one blank line after the abstract. Please select 3 to 5 keywords, separated by commas. Use Times New Roman 12-point font for the selected keywords. Leave two blank lines after the keywords. The abstract should not exceed 150 words. 

Keywords: Keyword 1, Keyword 2, Keyword 3, Keyword 4, Keyword 5

1. Main Text
Type main text in 12-point Times New Roman, single-spaced. Be sure your text is fully justified; that is, flush left and flush right. Avoid the use of footnotes[footnoteRef:1].  [1:  Avoid the use of footnotes. If you must use them, place them at the bottom of the page on which they are referenced. Use Times New Roman 9-point type, single-spaced.] 


All manuscripts must be in English and submitted through the online submission system in PDF format. All papers should not exceed 6 pages, again including the abstract, text, figures, tables, and references. The paper must be single-spaced, formatted for 8½×11 inch paper, with 1-inch margins (top, bottom, left and right). 

2. Page Numbering
DO NOT include page numbers with the submission. The page numbering will be done during compilation for the proceedings. 

3. First-level Headings 
First-level headings should be Times New Roman 12-point boldface, initially capitalized, flush left, with one blank line before. Use a period (“.”) after the heading number, not a colon.

3.1 Second-level Headings
Second-level headings should be Times New Roman 12-point boldface, initially capitalized, italicized, flush left, with one blank line before.

3.1.1 Third-level Headings
Third-level headings are discouraged. If you really need to use them, they should be Times New Roman 12-point, initially capitalized, italicized, flush left, with one blank line before.

4. References
Please follow the MIS Quarterly format for references. List and number all bibliographical references in 12-point Times New Roman, single-spaced, at the end of your paper in alphabetical order of the first author. When referenced in the text, enclose the name(s) of the author(s) and the year of publication in parentheses, for example (Price, 1995; Alvesson and Willmott 1992a). Use “et al.” for references in text when there are more than two authors. However, you are required to list all authors and editors in the list of references.
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